6/23/2025

ADMIN

Rick Raulin
Administrative Manager
KC State Office

Email: rraulin@wikofc.com
Cell: (608) 628-0973
Office: (608) 274-5750

What Am | Planning on Telling You?

1. Expense Reports... there are TWO of them, you know!

2. Due Dates - “Close only counts in horseshoes and hand
grenades!”

3. Fire Checks - $300
4. Individual Charity Grant Requests vs Council Grant Request

5. Tootsie Rolls ID Program - ID Program Chair Bennie Green
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Knights of |

Wisconsin
State Council

Expense Reports

Supreme Expense report or State Expense report - which?
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Where can | find these two Expense Reports?

» State website / click on STATE FORMS (gold button) / scroll down to DISTRICT DEPUTY

» OR, here is the link:
https://uknight.org/StateCouncilSite/StateCouncilForms.asp?CN=US&ST=W|

» You Use the SUPREME Expense Report when...

» You use the STATE Expense Report when...

» PROCESS - send them to ME / sent out for signatures / State check from us, Supreme
check from Supreme
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DUE Dates

Our Programs where competitors compete and
advance to "the next level” have their own DUE
Dates:

They ALSO have LEVELS of Competition:
Council to District to Diocese to State
*  PPK, Soccer and/or Hockey Skills
+ KCIC Poster Contest, Knowledge Contest
*  Culture of Life vs Citizenship Essay Contest
*  Free Throw contest
Who Knows About These Deadlines/Locations?
Diocesan then State Program Chairmen

Programs such as the ID Program (Tootsie Rolls),
Council Charity Grants from their State Raffle
Ticket Sales, ordering Tootsie Rolls, also have
deadlines:

» Council orders Tootsie Rolls - Feb 1 to DD
« DD's order Districts’ Tootsies - Feb 15 to State
*  Council Charity Raffle form - MAY 1

* ID Tootsie Roll proceeds turned into State by
June 30

+  PKD Council and Culture of Life checks after
June 30 will be applied to the next Fraternal
Year
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Flre CheCI(S State Council
What is the purpose of a fire check?
To help with a person or family immediate needs for those who cannot live at that location due to
the fire. Emergency needs check!
Toiletries, clothing, basic needs to help get them going
Within a month or maybe two - if they are in need
Can they receive more than one fire check for the same fire?
If more than one council requests? No
One for the husband and one for the wife, and each kid, and the dog? No
Can a businesses get a fire check too? No
How are Fire Checks funded?
Charity Raffle Ticket Sales - sell those tickets! Proceeds help people in need!
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FIRE Checks

House/Apt/Barn Fire - $300.00 ¢
When we get a request, we need:
1. Name of person(s) affected

2. Address where they lived, place of fire

3. Date of fire

4, Caller/emailer reporting incident and need - name and local council

5.  Who to send the check to - the GK or FS at the council who can hand deliver the
check if preferred but can be any knight, Get Council #

6. Gather all info, request email, If possible, to document - or hand-written notes
become document

7. For a Barn Fire, we need proof of damage to the living quarters as a result o the

fire.

Look up the fire in the local news where they live to verify - Please provide whatever
documentation you can from the web or local newspaper.

Individual Charity Grant Request

Interview the person in need
Provide details
CONFIDENTIAL

Send it to the state office

Charity Raffle Director will review and
submit recommendations to the state
officers who will vote on amount or
deny the request.

What funds these grant requests?

Sell those Charity Raffle Tickets!
They help people in need!

Knights of
Columbus’
Wisconsin

State Council

INDIVIDUAL CHARITY REQUEST FORM
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Council Charity
Grant - to get

money back from
your Council’s sales

Wisconsin State Coundil
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Tootsie Roll ID Program

Report Form — How you
get checks for charities
your Council supports,
paid by raising funds
with Tootsie Rolls
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What Do | Want You to “Take Away?”

1. EXPENSE REPORTS - use the right one / file them often / ask questions / send them to me
2. DUE DATES - know when they are / warn your councils in advance / accountability
3. FIRE CHECKS - be on the lookout / help your councils file them / there is money available
4. INDIVIDUAL CHARITY GRANTS - for people / processed monthly / encourage their use
5. COUNCIL CHARITY (Raffle) GRANTS - money back from ticket sales / deadline = Dead Line
6. 1D PROGRAM (Tootsies) - the deadlines are firm / help councils fill them out correctly
7. RICK as the NEW ADMIN MANAGER - | make tons of mistakes / I'm a duck / voicemail is NOT
the best way to communicate with me... email, text, call work much faster
8. | AM BLESSED TO SERVE YOU and HONORED TO WORK FOR YOU! I never forget that!
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Rick Raulin - Administrative Manager
Wisconsin State Knights of Columbus
4297 West Beltline Highway
Madison, Wisconsin 53711
Cell: (608) 628-0973 / Office: (608) 274-5750
Email: rraulin@wikofc.com
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