Knights of Columbus
Name of Council Council #0000
City, Wisconsin

September 20, 2011

Most Rev.

Bishop of the Diocese of
PO Box 00000

Columbus, WI 54000-0000

Your Excellency,

On behalf of Name of Council Council #0000 at NAME OF Parish(s) in Columbus, | would like to
thank you for the appointment of Father NAME our Council Chaplain. He was a blessing to our
parishes and our council. Since his transfer to Parish Name; our council has been without an
assigned Chaplain.

As you may know, the laws of the Knights of Columbus require that only a Diocesan Bishop has
the authority to appoint a Chaplain to a local council. With this in mind, our council would like
to request that Rev. NAME be appointed as the Council Chaplain for Wisconsin Council #0000
thus replacing our outgoing Council Chaplain Rev. NAME. We have spoken with Father NAME
and he has agreed to accept the appointment as our Council Chaplain upon your approval.

If you might have any questions about this process, feel free to contact Wisconsin State Deputy
NAME (PHONE NUMBER) or via e-mail at: XXXXX@wikofc.com.

Thank you for your consideration in this matter.

Yours in Christ,

Name

Grand Knight

Wisconsin Council #0000
Address

City, WI 54000



